OKT TRAVEL

150 Eileen Way 

Syosset, NY 11791

Phone: 516-622-1600

Fax: 516-622-1615

E-Mail: okt@okttravel.com
PLEASE FILL OUT AND FAX OR E-MAIL BACK

	NAME & BUSINESS INFORMATION


	Last Name
	
	First Name
	
	Middle Initial
	

	Title
	
	Employee ID
	
	Company Name
	

	Division
	
	Department
	
	Cost Center
	

	Business Phone
	
	Fax Number
	
	E-mail Address
	

	Street Address
	
	City/State
	
	Zip
	

	Corporate Card Account Number:
	
	
	Exp. Date
	


	TRAVELER INFORMATION


	AIRLINE
	
	
	
	

	Company
	Club Number
	PIN
	Preferences 
	

	1.
	
	
	Seating:
	

	2.
	
	
	(  ) Aisle
(  ) Window
	(  ) Smoking
(  ) Non-Smoking

	3.
	
	
	Other specify: 
	

	4.
	
	
	
	

	5.
	
	
	Special Meal Request:
	

	6.
	
	
	(  ) Low Cal
(  ) Vegetarian
	(  ) Diabetic
(  ) Low Sodium

	7.
	
	
	(  ) Kosher 
Other specify:
	

	8.
	
	
	
	

	9.
	
	
	Airline/Aircraft Preference:
	

	10.
	
	
	
	


	HOTEL
	
	
	
	

	Company
	Club Number
	PIN
	Room Preferences (If available)
	

	1.
	
	
	
	


	2
	
	
	Bed Size: 
(  ) King Bed
	(  ) Queen
(  )  Full
(  ) Other

	3.
	
	
	

	

	4.
	
	
	(  )  Smoking
	(  ) Non-smoking

	5.
	
	
	
	

	6.
	
	
	Special Room Type:
	

	7.
	
	
	
	

	8.
	
	
	Special Services Requested:
	

	9.
	
	
	
	

	10.
	
	
	
	


	CAR RENTAL
	
	
	
	

	Company
	Club Number 
	PIN
	Preferences
	

	1.
	
	
	Car Size: 
(  ) Compact
	(  ) Standard
(  )Mid-size
(  ) Luxury

	2.
	
	
	Special Requests:
	

	3.
	
	
	Drivers License #:
	

	4.
	
	
	Limousine Company:
	

	5.
	
	
	Special Request:
	


	 PASSPORT
	
	
	
	
	
	
	

	Do you have a passport ?
	(  ) Yes
(  ) No
	County Of Citizenship
	
	
	
	
	

	Passport Number
	
	Issuance Date
	
	City of Issuance
	
	Exp. Date
	

	Passport Number
	
	Issuance Date
	
	City of Issuance
	
	Exp. Date
	

	Visa Information/#
	
	Issuance Date
	
	Exp. Date
	
	
	


	PERSONAL INFORMATION


	Home Street Address
	
	City & State
	

	Zip
	
	Home Phone
	

	Additional Address
	
	City & State
	

	Zip
	
	Phone
	

	Emergency Contact
	
	Phone Number
	

	Personal Travel Charge

Account  Number
	
	Expiration Date
	








